Offers liberal arts course work which leads to the Associate in Arts degree and lower division preparation for baccalaureate degrees.
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
Maintains liaison with other campuses of the University, post-secondary education institutions within the service area of the College, agencies such as secondary and trade schools, community groups, and State and County officials or representatives.
Advises the President on matters of campus and systemwide concern.
 Facilitates the staff development program of the College.
Develops and coordinates effective marketing plan for the College.
Coordinates the campus marketing plan with the UH Systemwide marketing plan.
ACADEMIC AFFAIRS
The Office of Academic Affairs is directly responsible for all of the functions concerned with credit instruction, academic support services, and extramural grants. This includes the following:

Evaluates instructional programs consistent with the Educational Development Plan of the College.
Develops and coordinates all new instructional program proposals and reviews on-going instructional programs.
Evaluates outcome of instructional programs.
Coordinates personnel action which relate to hiring, tenure, leaves, promotion, and termination of faculty and staff within above program areas.
Prepares the instructional and academic support budget and allocations, and controls expenditures. 
STUDENT AFFAIRS
The Office of Student Affairs is responsible for planning, implementing, and evaluating those supportive student services which are designed to complement the instructional programs of the College, thus enabling students to benefit more fully from their college experiences. This includes the following:  Implements University and campus policies affecting the general welfare of students.

Plans and supervises admissions, registration and student record services; financial aid counseling; academic advising services; co-curricular activities; job placement services; and the alumni affairs programs.
Creates and maintains all official student records.
Assists students in their adjustment to college by understanding their needs, interest, and their pursuit of personal self-development programs.
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 Assists students in meeting the costs associated with enrolling at the College.

Assists students in determining their academic and career goals and advises them regarding educational requirements.
Advises student organizations in the conduct of activities and supervises the expenditure of mandatory student activity and publication fees in accordance with approved budgets and University policies, through the cocurricular program.
Assists students who have special needs, such as the academically disadvantaged, handicapped, veterans and non-native speakers, to receive the necessary services.
Assists students seeking to transfer to other colleges upon termination of enrollment.
Admissions and Records
This office is directly responsible for the student admission, registration, and academic record functions of the College. This includes the following:  Coordinates all activities associated with receiving applications, admitting, and registering students for college.

Manages the student information systems data.
Disseminates consumer information regarding academic programs and admission requirements to prospective students.
Assures all grades issued by instructors are properly recorded and students properly notified.
Maintains accurate records of all students and certifies course completion/evaluation.
Guidance and Counseling
This office is directly responsible for the guidance and counseling functions of the College. This includes the following:  Provides pre-college information, testing, and orientation of new students. 
Special Student Services
This office is directly responsible for providing support services to the Special Services Project and students of the College and is funded through external means. This includes the following:  Administers the peer tutorial program, including the selection, training, and supervision of tutors.

Extends special assistance to students with disabilities, including those who are learning disabled, for whom testing services are coordinated with cooperating agencies.
Provides assistance to the Learning Assistance Center (LAC) by providing for and conducting study skills and personal development workshops for the LAC participants.
Administers the Return-to-Academics program (RAP) for students on academic probation by providing assistance in designing an individual educational and support program with the intention of returning to good academic standing.
Recruits economically and culturally disadvantaged students and provides information on the College and its resources, including financial aid, career counseling, and special programs.
ADMINISTRATIVE SERVICES
The Office of Administrative Services administers, coordinates, and supervises various administrative support services and activities of the College. This includes the following: 
CAREER AND COMMUNITY EDUCATION

Office of Career and Community Education
The Office of Career and Community Education, develops, promotes, and implements all non-credit and special credit instructional programs and college community activities. It also provides customized contract training in response to community needs. The WCC theater and planetarium are administered from this unit.

Delivers non-credit programs and services designed to serve identified community needs.
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 Plans, develops, and administers the delivery of continuing education programs which includes non-credit courses, special credit programs, workshops for professional competencies improvement, and cultural exhibits and performances which are designed to enrich the lives of Windward residents.

Works directly with community organizations, groups, and individuals in Windward, Oahu; various community advisory boards and planning committees; and representatives of business, industry, labor, and governmental agencies to assess the needs and interests in the College's instructional capabilities in order to establish appropriate educational programs.
Provides technical support to faculty, students, and staff in executing community services or outreach activities, which includes the development of understanding community needs and the application of appropriate resources to meet those needs. 
